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Abstract 

This document discusses how awards are assigned, packaged, and maintained in student records. Work Study setup 

and maintenance are also discussed in detail. Topics covered include the following: 

 Assigning Financial Aid Status 

 Executing Automated Financial Aid Processes including Auto Packaging, Auto PELL Processing, and Loading 

Award Sequences 

 Importing EDE ISIR data into CAMS 

 Importing awards from EDExpress or PowerFAIDS 

 Exporting student information to PowerFAIDS 

 Assigning and maintaining single awards 

 Packaging multiple students simultaneously  

 Creating and assigning Prioritized Packages 

 Transferring awards to Billing 

 Adjusting awards in Financial Aid and in Billing 

 Maintaining Workstudy student records and timesheets 

 Check release 
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Disclaimer 

Three Rivers Systems, Inc. makes no representation or 
warranties with respect to the contents or use of this guide. 
Further, Three Rivers Systems, Inc. reserves the right to revise 
this guide and make changes to its contents at any time without 
obligation to notify any person or entity of such revisions or 
changes. 
In no event will Three Rivers Systems, Inc. be liable to buyer or 
any other party for any damages, including any lost profits, lost 
savings, or other special incidental or consequential damages 
arising out of the use of or inability to use such product, even if 
Three Rivers Systems, Inc. has been advised of the possibility 
of such damages, or for any claim by any other party. 
 
© 2007 Three Rivers Systems, Inc. All rights reserved. All 
company and product names included in this site may be 
trademarks or registered trademarks of their respective 
companies. The information contained in these pages is subject 
to change at any time without prior notice. 
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Financial Aid Maintenance 

The Financial Aid Maintenance window provides the following forms used to 
maintain students' financial aid records: 

Financial Status 

Holds Financial Aid Status information including package status, budgeted cost of 
attendance, EFC data, etc. Automated processes such as auto packaging, 
automated Pell processing, and loading award sequences can also be accessed 
from Financial Status. It is crucial that the Status information be complete to use 
the automatic processes.   

Financial ISIR 

The ISIR tab provides a location to store Institutional Student Information 
Records that include information on income, allowances, contributions, etc. This 
information can be entered manually or through the EDE ISIR import process. Itôs 
important to accurately populate as many fields as possible, so that you can build 
informative financial aid reports. CAMS extracts much of the information found in 
the BYOR from this tab.    

Note: Custom ISIR Fields that are imported are displayed on the studentôs Maintenance 
screen, ISIR tab, in the lower data grid. 

Financial Awards 

The Financial Awards tab is where awards are maintained. Awards imported 
through EDE or PowerFAIDS, and awards assigned through one of the 
automated processes are stored in this location. Awards can also be manually 
assigned from this tab. 

Financial Documents 

Used to track documents (applications, financial records, etc.) needed by your 
department. To access the Documents tab, first select the appropriate academic 
year and financial aid year on the Financial Status tab, and then click the 
Documents tab. For more detailed information on document tracking, please refer 
to the Getting Started document.  

More tab 

Provides links to view a student's academic progress, demographic, billing, and 
address information without having to exit the Financial Aid Student Maintenance 
window. You can also generate reports and email from this tab. From the 
Financial Aid Student Maintenance window, click the More tab to view the 
following options: 

 Academic Progress ï Displays Credits, Term GPA, Cumulative Earned 
GPA, Cumulative Earned Hours, Cumulative Attempted hours, Term, and 
also the following statuses:  Academic, Enrollment, and Registration. 
View only. 

 Billing ï Displays Term, Transdoc, Financial Aid (Yes or No), Debits, 
Credits, and Balance. View only. 

 Report ï Allows you to generate the following reports:  Award Letter, 
Award Ledger, and Academic Progress. 

 Address ï Displays Home, Local, and Billing addresses. 
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 Email ï Opens a blank email form. 

 User Defined Fields ï In addition to the data fields already available, 
CAMS provides these fields to capture other data about students. The 
labels to these fields are configured according to your institution within 
the CAMS Manager module.  

The More tab displays information important to Satisfactory Academic Progress 
(SAP). 

Assigning Financial Aid Status  

A student is assigned a financial aid status for each financial aid year. Status can 
change from one financial aid year to another. Multiple financial aid years may be 
applied to each academic year.   

Step-By-Step: Assign Financial Aid Status 

1. From CAMS Enterprise Home page, click Financial Aid 

>Maintenance. The Status list window opens.  

2. Select the appropriate Academic Year from the drop-down list. Statuses 
for each financial aid year display. 

Note: If no Financial Aid has yet been awarded to this particular student, the Academic 
Year default ñAllò is the only possible choice.  

 
Figure : Status List window 

3. Right-click to add a new status, or double left-click to open an existing 
status. The Financial Aid Status Detail form appears. 

 
Figure : Financial Aid Status Detail window 



 CAMS Enterprise ï Financial Aid Processes 

Page 8 of 102 

4. The Academic Year and Financial Aid Year display, unless ñAllò was 
selected. In this case you will need to select the appropriate Academic 
Year and Financial Aid Year from the drop-down list. Select the Package 
Status from the drop-down list. 

5. Select the Direct Cost Type.  The budgeted Cost of Attendance (COA) for 
this direct cost type appears in the data grid. The total COA is calculated 
from the itemized list and displays in the Total field. 

Note: Direct Cost Type must be populated in order to apply automated Pell processing 
and to load award sequences. Direct Cost Types must first be created in CAMS Manager 
> Lookup Table Options >Table Maintenance > FINAID DIRECT COSTS glossary table. 

6. Enter the Primary EFC (Effective Family Contribution). 

Note: Primary EFC must be populated in order to apply automated Pell processing. 

 
Figure : Financial Aid Status window 

7. Enter the Secondary EFC.   

8. If necessary, change the default (100%) % for Primary EFC for 
Remaining Need field which allows you to enter a percentage of the 
student's primary EFC contribution for remaining need calculations, so 
that remaining need can be adjusted based on this amount. For example, 
if a student has a total cost of attendance for $5000, and the primary EFC 
contribution = $1000, remaining need would be $4000 before any awards 
were added. If the % for Primary EFC for Remaining Need field is 
populated with 50%, then the remaining need prior to adding awards 
would equal $4500. 

9. Select the Dependent (or Independent) financial status.  

10. Select Yes or No to indicate whether the Auto Zero EFC is effective. 

11. Key the verification code (V=Valid, W=Without Documentation, or blank). 

12. Select Yes or No to indicate whether the student has all Documents 
Complete. 
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13. Select Yes or No to indicate whether the student has a previous (Prev) 
Bachelorôs Degree.  

14. Select Yes or No to indicate whether the student has enrolled in a 
graduate or professional degree program (Grad/Prof). 

15. Enter the Initial Package Date, or select from the calendar. 

16. Enter the Last Package Date (most recent), or select from the calendar. 

17. Enter the FISAP (Fiscal Operations Report and Application to Participate) 
Total Income dollar amount. 

18. Select the appropriate Packaged for Load amount, such as Full-Time, 
Part-Time, etc. 

Note: Packaged for Load amount must be populated in order to apply automated Pell 
processing and to load award sequences.    

19. Click Add to save this information, or Cancel to exit without saving. 

Once the status has been assigned, it's now possible to select one of the 
automated processes CAMS offers for adding awards to a student's record. You 
cannot run an automated process for a student unless that student's financial aid 
status is defined first. 
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Maintaining ISIR Information 

ISIR (Institutional Student Information Record) information can be entered 
manually or by importing an electronic file from EDE (Electronic Data Exchange). 
The term ISIR refers to all processed student information records sent 
electronically to institutions by the CPS (Central Processing System). To access 
ISIR information in the student's financial aid maintenance record, the student 
must have a financial aid status defined.   

Step-By-Step:  Add an ISIR manually 

1. From the Financial Aid Student Maintenance window, Financial Status 
form, select the appropriate academic year, highlight the appropriate 
financial aid year, then click the ISIR tab. The Financial ISIR form 
displays. Any records available for this financial aid year display in the list. 
If no records display, the student does not have an ISIR for this financial 
aid year. 

2. Right-click in the data grid to access a blank ISIR entry form. Enter the 
appropriate values from the student's ISIR, and then click Page 2 to 
continue entering values. Definitions for these values can be found on the 
US Department of Education web site.  

3. Click Add to save this information, or Cancel to exit without saving. 

Step-By-Step: Import ISIR from EDE  

1. From the CAMS Enterprise Home page, click Tools >Import 

>Financial Aid >EDE ISIR to open the Financial Aid ISIR Import form. 

Click Browse to open the Choose File window.  

Note:  Be sure to locate the file using the appropriate UNC path. If a file with ":" is 
selected, an error message displays. CAMS only accepts the file in .TXT format. 

2. Select the appropriate .TXT file and click Open.  

3. Click Initiate. CAMS compares the social security numbers of the 
student records being imported to records in the CAMS database. Two 
sets of records display:  Records that will be imported because the Social 
Security numbers match those of the students in CAMS, and records that 
will not be imported because Social Security numbers do not match.  

4. Click the Import tab to open the Import Records form.  
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Figure : Import ISIR Records 

5. Select the Academic Year and the Financial Aid Year. 

You may define the Packaged as Load (Student Load glossary table), 
Direct Cost Type (FINAID Direct Costs glossary table), and Package 
Status (Packaged Status glossary table) for all students for whom a new 
Financial Aid Status record is being created during the import process. 
Determine if the current imported ISIR Record will be the Active record. 
Students with existing Financial Aid Status records for the Academic Year 
and Financial Aid Year selected will not be affected by these selections. 
Students with existing Financial Aid Status records for the Academic Year 
selected but a different Financial Aid Year will have their records 
updated. A new status record is not created in this case.     

6. Click Import. Once records have been imported, a confirmation message 
displays. Status records can now be viewed by selecting the student 
accessing the Financial Aid Maintenance window. Select appropriate 

academic and financial aid years, and then click the ISIR tab.  

Note: To use an ISIR record in a FISAP report it must be marked as Active. 
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Figure : EDExpress 2005 - 2006 Layout
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Automating Financial Aid Processes 

CAMS features some automation within the Financial Aid module. Each process 
occurs for a particular academic and financial aid year. Each process is accessed 

by clicking the Automation button on the Financial Aid Status window.  

Applying Auto Packages  

Auto Package allows you to select custom routines, which are user defined stored 
procedures. These routines are called from a glossary table within the CAMS 
Manager module. By using the glossary values, CAMS will then execute the user 
defined stored procedure. This procedure could do anything needed such as 
expand on the CAMS Automated Pell Processing by applying additional criteria, 
or define a particular order in which to apply awards. These stored procedures 
would typically be created by someone in your institution who has advanced 
knowledge of business logic programming. 

Step-By-Step:  Apply Auto Package 

1. From the Financial Status form, click the appropriate academic year and 
financial aid year then click Automation. The Automation Options form 
appears with the selected academic and financial aid years displayed. 

2. Select Auto Package from the drop-down list. The Select a Custom 
Routine field appears. Select the appropriate custom routine and then 

click Process. CAMS performs the custom routine and displays the 
following confirmation message when completed, "Custom Automation 
Succeeded."  Awards added as part of a custom routine will now display 
in the Financial Awards list on the Awards tab. 

Applying Automated Pell Processing 

CAMS uses the Primary EFC, Total Cost of Attendance, and the Packaged as 
Load values to determine the Pell award amounts for a student. Using this 
information, CAMS selects the proper Pell amount from the user defined Pell 
matrix tables, and then either creates a new award or adjusts an existing award 
based on the Academic Year and Financial Aid Year calendar. CAMS Financial 
Aid Pell Processing (CAMS_FAAPP) stored procedure is used to complete this 
process. 

Step-By-Step: Apply Automated Pell Processing 

1. From the Financial Status form, click the appropriate academic year and 
financial aid year, then click Automation. The Automation Options form 
appears with the selected academic and financial aid years displayed. 

2. Select Automated Pell Processing from the drop-down list. The following 
options appear:  

 Check for Term End - If the current system date is beyond the 
end of the term (defined by the Financial Aid Calendar) then the 
Pell award(s) for that term will not be adjusted or created.  

 Check for Year End - If the current system date is past the end 
of the academic year defined in the Yearly setup then none of the 
awards will be created/adjusted. 
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 Check for Sent to Billing - The system checks each award to 
see whether it was sent to a billing batch. If so, the award will not 
be adjusted.  

3. Select the appropriate option or options and click Process. CAMS 
executes the FAAPP stored procedure. Awards added or adjusted as 
part of automatic Pell processing will now display in the Financial Awards 

list on the Awards tab. Click "+" next to the award to access additional 
award information.  

Loading Award Sequences  

Load Award Sequence allows you to assign a group of awards for a particular 
Financial Aid Year based on Direct Cost Type and Packaged for Load (full-time, 
half-time, part-time) status. Award sequences are created in Financial Aid >Setup 
>Award Sequences. Sequences are created to eliminate having to add awards 
individually that are commonly packaged together. For instance, if your institution 
provides the same three awards to in-state students eligible for financial aid, it 
would be more efficient to create a group of those three awards and apply the 
group to the student, rather than to assign each award separately. 

Step-By-Step: Load an Award Sequence 

1. From the Financial Status form, click the appropriate academic year and 
financial aid year then click Automation. The Automation Options form 
appears with the selected academic and financial aid years displayed. 

2. Select Load Award Sequence from the drop-down list. Any award 
sequences that match the student's financial aid direct cost type and 
student load display. If no sequences match the student's direct cost type 
and student load, then a message displays that says since there is no 

match, all sequences will be displayed. Click "+" next to the sequence to 
view a list of all awards in that sequence. 

3. Highlight the appropriate sequence, and then click Process. CAMS adds 
the award sequence to the student's record. Awards added as part of a 
sequence will now display in the Financial Awards list on the Awards tab. 
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Financial Aid Packaging 

Financial Aid awards can be packaged for either single students or for multiple 
students simultaneously. During the process of awarding these students through 
the packaging process, when applying an award sequence a financial aid status 
record will be created, if none exists, and predefined award sequences are 
assigned. If a student's financial aid awards are packaged for the year (vs. just a 
single term) under a single financial aid status record then all the awards for that 
package will display in the student portal under their financial aid section. For 
example, if a student was packaged and received an award for $2000 dollars split 
50/50 over FA-10 and SP-11 then when the student goes to the student portal for 
FA-10 they will see both awards for both terms. 

Packaging Single Student 

Prior to applying a package, you must have the following items in place: 

 Academic Year  

 Financial Aid Year  

 Packaged Load  

 Direct Cost  

 Pell Table (Required only if using the Auto Load Pell option) 

Step-By-Step:  Apply a Package to a Single Student 

1. From CAMS Enterprise Home page, click Financial Aid >Packaging 

>Single. The Financial Aid Auto Package window opens. 

 
Figure : Financial Aid Package window 

Note:  All fields on this form are required and Academic Year, Financial Aid Year, 
Package Load and Direct Cost must match the same fields on the studentôs maintenance 
record. 

2. Select the appropriate Academic and Financial Aid Years. These are 

defined in Financial Aid >Setup >Yearly Setup. If desired, click the View 
button to see the distribution calendar for the selected Financial Aid Year. 

3. Select the appropriate Packaged Load amount. The monetary amount 
awarded to the student varies depending on Packaged Load. For 
instance, a student packaged with Full Time may receive $1500, and a 
student packaged with Half Time may receive $750. CAMS also 
compares the Packaged Load amount with the Student Load field in the 
Student Status window which reflects actual number of credits for which 
the student is registered. If this amount is not the same, it will display 
when you generate the Status Exception Report in Financial Aid 
>Reports >BYOR.  
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4. Select the appropriate Direct Cost. Direct costs reflect the average 
amount that a student in a specified program may be charged. These are 
defined in Financial Aid >Setup >Yearly Setup >Budget Costs.  

5. Select the Single Student Option. The Select Student field displays. 
Click the icon to access the select student form. Once the select student 
field is populated, the Auto Load Pell, Auto Load Sequence, and 
Distribute Single Award operations display. The Auto Load Pell and Auto 
Load Sequence operations may be used in conjunction with one another, 
however, if the Distribute Single Award operation is selected, the other 
two operations may not be used. 

6. Select one or more of the following operations to apply to the selected 
student: 

 Auto Load Pell if you want CAMS to automatically load Pell awards. 

CAMS then displays Have System Check Pell For (click check box 
next to desired options). 

 Term End ï System automatically checks for term ending dates 
so as not to overwrite Pell in a term that has been completed 

 Year End ï System automatically checks for term ending dates 
so as not to overwrite Pell in a year that has been completed 

 Sent to Billing ï System automatically checks for Pell awards 
that have already been transferred to Billing 

 Default EFC ï Input default EFC value for Pell generation when 
financial status record is not predefined 

 
Figure : Load Options window 

 Auto Load Sequence if you wish to have CAMS automatically 

load a selected sequence. CAMS then displays the Defined 

Sequence field, which defaults to the sequence predefined 

based on the selected Packaged Load and Direct Cost. If no 
sequence has been defined, then CAMS displays a list of all 
sequences. Select the appropriate Defined Sequence.  

 
Figure : Load Options Defined Sequence window 

 Distribute Single Award if you wish to define a specific award 
and amount to be distributed according to the distribution 

calendar defined in the Financial Aid Year. The Award Type and 

Amount are required. User defined Code 1 and Code 2 values 

may be applied to the award if desired. The If Award Exists 
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option defaults to Add new award, but can be changed to 

Adjust existing award if desired. However, if a user adds 
multiple awards of the same type to the same FA Year, and 

selects the Adjust existing award option, only the latest award 
of that type (based upon the greatest InsertTime) will be 
adjusted, not all awards of that type. 

 
Figure :  Distribute Single Award 

7. Click Process Option. If a financial status record exists for the student in 
the Academic and Financial Years defined in this form, CAMS associates 
the awards with the existing financial status record. If no financial status 
record exists for the student, CAMS creates a financial status record and 
applies the options selected for the Auto Load Pell and Auto Load 
Sequence operations only. If no financial status record exists and the 
Distribute Single Award operation is selected, CAMS will NOT create a 
new financial status record, rather, the awards applied during this 
process remain unlinked to any financial status record. The financial 

status record may be viewed from Financial Aid >Maintenance 

>Status. The awards applied may be viewed from Financial Aid 

>Maintenance >Awards. 
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Packaging Multiple Students 

The process of packaging multiple students includes the following: 

 Select Group of Students to Award 

 Select Packages/Awards to Assign: PELL Awards, Award Sequences, 
and Individual Awards can be selected. 

 Process Package 

Prior to processing the award packages, it is necessary to have the Academic 
and Financial Aid Years, along with the Calendar Years defined in the Yearly 

Setup (Financial Aid >Setup >Yearly Setup).  

Step-By-Step: Select Students for Packaging 

1. From the CAMS Enterprise Home page, click Financial Aid 

>Packaging >Multiple. The Multiple Student Packaging window 
opens. 

 
Figure : Selection Criteria window 

2. Select desired Financial Status Criteria and the Registration Criteria. 

Note:  If criteria are selected from the Financial Status section, the Academic Year and 
Financial Aid Year must be selected. Without this, the student selection cannot be based 
on any Financial Aid Status criteria. If criteria are selected from the Registration Criteria 
section, the Registered Term must be provided.  

3. From the Criteria 2 tab, select the Admission Criteria as desired and 

click Initiate. All students matching the criteria selected will be listed on 

the Selected Students window.  
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Figure : Selected Students window 

The next step is to select the packages/awards to assign to this group of 
students. 
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Step-By-Step: Select Packages/Awards to Assign 

1. Click the Package tab to access the Packaging Criteria page. 

 
Figure : Packaging Criteria window 

 Financial Status Records: 

o The Academic Year, Financial Aid Year, and 

Packaged as Load values must be provided. These 
values are used to identify the proper Financial Aid 
Calendar to be used in the assigning of awards. 

o (Optional) Select the Direct Cost Type to be used. The 
Cost Type value comes from the FINAID Direct Costs 
Glossary table. The actual cost or budget setup is 
accomplished in Yearly Setup, Defining Budget Costs. 

o (Optional) Select the Package Status. This value comes 
from the FINAID Glossary table. 

NOTE: The values selected in Financial Status Records section are used to 
update/create Financial Aid Student Status records. If Direct Cost Type and Package 
Status are left blank during this packaging process, then these two fields will not be 
modified in the student's record. 

 Financial Aid Calendar ï This is populated based on the 
Academic Year and Financial Aid Year that was selected in the 
previous step. It is for viewing purposes only and cannot be 
modified. 
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Figure : Financial Status window 

 PELL Awards ï If you wish to assign PELL Awards, click Yes 
and select the proper Award Type from the Award Reference 
table. PELL processing uses Package Load defined on this page 
and Cost of Attendance recorded on the student's Financial 
Status Record. 

 

Figure : Pell Awards 

 Award Sequence ï To assign a group of awards, click Yes in 
this section and select the Award Sequence from the drop down 
list. The values are derived from the setup of Award Sequences. 

 

Figure : Award Sequence window 

 Individual Award:  

1. Click Yes in this section to assign a single award to multiple 
students. 

 

Figure : Individual Award window 

2. Select the desired award from the Award Reference table. 

3. Enter the award amount. 
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Step-By-Step:  Process Packaging 

After students have been selected and awards defined, the next step is to 
process the awards. 

1. In the Packaging Criteria window, click Get Awards button at the bottom 
of the form. All awards for the students meeting the selection criteria will 
be displayed in the Reports/Import tabbed form. 

 

Figure : Reports/Import window 

2. If you wish to process awards for specific terms only, select the 

appropriate terms from the Remove Awards not in the following terms 

field and then click the Pre-Process Awards button. A confirmation 

message displays. Click Yes to continue. If awards are not assigned for 
the selected terms, they are removed from the data grid and will not be 
processed.  

3. Select either Over Write current award totals if you wish to overwrite 

existing award totals in the students' award ledgers, or click Add as new 

awards if you wish to add these awards as new and keep existing award 
totals. One of these two options is required. 

4. Click Print to view a Student Packaging Report. Use this report as an edit 
list to review prior to completing the packaging process. 

5. Click Process Awards. A prompt will appear asking you to confirm that 
you wish to add these awards to the student financial aid ledgers. Upon 

clicking Yes, awards will be placed in the Financial Aid ledgers. 

Default Award Amounts  

Step-By-Step: Award Financial Aid Award with Default 
Amounts 
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Default award amounts are automatically filled in based on the studentôs 
registered credits when the award is entered in the studentôs financial aid 
maintenance window. 

Note: This only uses credits that are actually registered for, not transfer or test credits. 

1. From the CAMS Enterprise Home page, click Financial Aid 

>Maintenance. 

2. Select the student. When the Maintenance window opens highlight the 
correct Financial Aid Status. 

3. Click the Awards tab then right click in the data grid. 

4. Ensure the Term and Distribution Date are correct. Select the Award 
Type. If the award has default award amounts defined it will automatically 
fill the Amount and Distribution Amount fields based on the studentôs 
registered credits. 

 

Figure : Financial Aid Entry window 

Note: If this award has already been given either from the Packaging module or the 
Automation option then if you add this award again the Default Award Amount will not 
automatically fill in.  
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Processing Prioritized Packages 

The Financial Aid Prioritized Packaging functionality provides unlimited 
packaging options which will nearly eliminate the need to access individual 
student Financial Aid Records, because it is rule-based and designed for multiple 
students packaging.  Once Packages are assigned, awards can be 

automatically adjusted according to your business rules if the studentôs load 
changes.  A configuration option in the CAMS Manager module must be set in 
order for this to occur.  Before any Prioritized Packages can be built, there are 

some setup tasks that must be completed; including defining awards in the 

Award Reference table, creating Academic and Financial Aid Years, and 

building Budgets for various Direct Cost Types to reflect total cost of attendance.  
Prioritized Packages are created and assigned in three (3) easy steps. 

Build Queries 

This very flexible and easy to use Query Builder window allows you to build 

various queries based on unique business rules established by the Academic 

and Financial Aid Years.  Queries are stored here and applied to Prioritized 

Packages, Awards, or Budgets.  It is common to apply a query to packages, 
awards, and budgets concurrently.  For example, a query built to determine in-
state residents may be used in conjunction with packages, awards and budgets.  
Creating a query has three (3) basic steps that need to occur in the following 
order: 

 Define the query 

 Choose the Query Object(s) 

 Build and Test the query 

 

Create Award Methodologies 

The Award Methodology window designates how awards should be assigned, 
and defines how awards will be distributed.  This is a two-part process.  First, 
define the methodology and determine how the amount will be calculated.  Next, 
build the disbursement based on the method used to determine the amount of the 
award.  Methodology for each disbursement period must be defined, which 
means that two methodologies may be created for the entire two-term cycle.  For 
example, the state of Missouri gives and institution a grant of $500,000 annually 
to be disbursed equally over the two-term Financial Aid year.  Two methodologies 
will be created, one for Fall, and one for Spring.  These will be assigned 
simultaneously during the Prioritized Packaging Process. 

Define Budgets 

The Budgets window is used to assign budgets to students based on rules you 
design.  Prioritize, add, and process budgets for groups of students identified 
from queries defined in the Query Builder window.  Prior to that, the Budgets must 
be created in Financial Aid>Setup>Yearly Setup.  Budgets should reflect the total 
cost of attendance for the Financial Aid Year for each type of student attendance.  
For example, what is the cost of attendance for a student living on campus for 
two terms?  Tuition, books, fees, room and board, incidentals, etc., must be 
included in cost of attendance. 

Process Packages 

In the Packaging window, put all the rules together and apply packages to a 
variety of students affected by different rules in the order you determine.  First, 
award methodologies must be associated with packages, then identify which 



 CAMS Enterprise ï Financial Aid Processes 

Page 25 of 102 

packages to process.  Next, the students qualifying for the packages will display.  
Then the methodology is applied, and the awards for the students display.  After 
this, print an edit list to verify, and then process the Prioritized Package.  Finally, 
print an award letter for each student packaged. 

Awards can be automatically adjusted according to your business rules if the 
studentôs load changes. 

Packaging Query Builder 

Use the Packaging Query Builder to create queries based on the Academic and 
Financial Aid Years.  Queries are stored here and applied to Prioritized 
Packages, Awards, or Budgets.  Itôs common to apply a query to packages, 
awards and budgets concurrently.  For example, a query built to determine in-
state residents may be used in conjunction with packages, awards and budgets.  
Creating a query has three (3) basic steps. 

 Define the query 

 Choose the Query Objects 

 Build and Test the query 

Note:  SQL statements cannot be typed in the Query Builder.  You must use the method 
described below. 

Clearly describe the query so that it is easily identifiable from the Student 

Criteria Selection grids accessible in each Prioritized Packaging window.  
Determine where the query should be used.  For example, a query built to 
determine in-state residents may be used in conjunction with all three (3) 
Prioritized Packaging windows.  If you want the query to be available to use to 
determine which budget (an in-state budget could be different from an out-state 
budget) to apply to qualifying students, the Budget check box must be selected, 

otherwise that query would not be visible from the Budgets window. 

 

Step-By-Step:  Define Query  

1. From CAMS Enterprise Home page, click Financial Aid > Packaging > 

Prioritized > Package Criteria. The Packaging Query Builder window 
displays. 
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Figure 19: Packaging Query Builder 

2. Select the appropriate Academic Year and Financial Aid Year, and then 

click Find to display any queries already associated with the selected 

Academic and Financial Aid year. You MUST click Find first to add a new 
record. 

 

 

Figure 20: Packaging Query Builder 

3. Right-click in the data grid to add a query, or double-click an existing query to 

modify it. The Query Builder detail window displays. 
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Figure 21: Packaging Query Builder 

4. Provide a Query Description. This displays in the Student Criteria Selection 
grid accessible from each Prioritized Packaging window.  

5. Click the appropriate check boxes to select Package Query, Award Query, 

and/or Budget.  

 

 

Figure 22:  Query Description 

 

6. Select one or more Query Objects to use.  

 

 

Figure 23:  Query Object 

The Query Object is a View which may contain data from one or more database 

tables. Several Views are available to use with queries. Use the Add/Remove 

Object button to activate the views. Active views display in the color red in the 
drop-down list. Click Add/Remove Object to activate the selected Query Object. 

Click Yes on the confirmation message that displays.  

Note:  This is the only way to display the fields associated with that particular View in the 
Query Field. Therefore, even if a Query Object has been activated, and then another 
Query Object is selected, you will need to re-select the first Query Object and click 
Add/Remove Object to use those fields again. Once a Query Object has been activated, it 
continues to display in red in the list, even if it is not the current active View. 

7. To ensure that the selected View has the data you want to query, click Show 
to display a sample set of the data, which defaults to the 100 most recent 
data rows. The sample data set can be expanded by increasing the number 
of rows to show. 
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Figure 24:  Show Rows 

8. The example below indicates that there is data in the 
CAMS_FinancialStatus_View. 

 

Figure 25: CAMS_FinancialStatus_View 

9. Click Return to go back to the Query Builder. 

Note:  The Query Object selected in step 6 determines which Query Fields are available.  
The query may be built by selecting the first View, choosing the fields associated with the 
view, applying the conditions to the fields, and then repeating the process by selecting 
another Query Object, and so on. For example, to design a query to identify students with 
a designated Estimated Family Contribution (EFC), use the CAMS_FinancialStatus_View. 

 

10. After selecting the Query Object, select the appropriate Query Field from 
the drop-down. 

 

 

Figure 26: Field Criteria Query Field 
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Use the Query Field, Operators, and Values to build the query. To design a query 
to identify students with a designated Estimated Family Contribution (EFC), use 
the CAMS_FinanciaStatus_View. 

11. Choose the Query Field to add the field to the query.  In this example, 

Primary EFC is selected.  

12. Select the Operator to apply conditions to the value selected in the Query 
Field.  For example, less than or equal to (<=). 

 

Figure 27:  Field Criteria Operator 

13. Finally, enter the Value of the condition to apply to the Query Field.  Either 
select the value from the drop-down, or type the value in the field.  In this 
example, students matching the criteria of having a Primary EFC of less than 
or equal to $20,000 will be selected. 

 

 

Figure 28:  Field Criteria Value 

Note:  The list of available values is dynamically populated based on the Query Object 
selected. For example, selecting the CAMS_StudentAddressList_View  populates the 
Value field with the columns available in that view. Those columns hold address related 
data. 

14. Click Append to add the statement to the query. 
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Figure 29:  Field Criteria Query Statement 

15. Repeat the steps above until all the desired criteria have been added to the 
query. 

 

Available operators are as follows: 

 

 

Figure 30:  Available Operators 

Note:  The Like and Not Like Operators should only be used when attempting to query 
free form text fields (values that are not contained in a drop-down list).  For example, if a 
city name has been entered several different ways, e.g., St. Louis, Saint Louis, St Louis, 
a wild card character such as the percent sign (%) can be used.  Therefore, the query 
ñS%ò in the City Name field would return all city names beginning with the letter ñSò. 

To include only active address types in the query, select the Query Field ñActive 

Flag, Operator =, and Value Yes.  The following step by stem instructions will 
continue to build on this example.  Actual steps may vary depending on the query 
you build. 

16. Select Query Object (Ex. CAMS_StudentAddressList_View). 
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Figure 31:  Query Object 

17. Click And to add the next condition to the query. 

 

Figure 32:  Build Query Statement 

18. Select the Query Field (Ex. Active Flag) and the Operator (Ex. =) 

 

 

Figure 33:  Field Criteria Query Field and Operator 

19. Select the Value (Ex. Yes). 

 

 

Figure 34:  Field Criteria Value 

20. Click Add / Remove Object.  

21. Confirm adding the Object by clicking Yes.  The Append button will now be 
active. 



 CAMS Enterprise ï Financial Aid Processes 

Page 32 of 102 

 

Figure 35:  Confirm Adding  

22. Click Append to add the new statement to the query. 

 

Figure 36:  Append to Query Statement 

23. Repeat the steps above, this time selecting Query Field Address Type, 

Operator =, Value MO. 

The query is now complete and read as follows. 

 

Figure 37:  Completed Query Statement. 

24. Click Test.  The List of Students Returned from Query grid displays the 

first 100 unique values.  Click Return to go back to the Query Builder detail 
window. 
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25. Click Add to save the query or Cancel to exit without saving. 

 

 

Figure 38:  Add Query 

The Stored Queries data grid displays. 

 

Figure 39:  Stored Queries data grid 

Step-By-Step:  Copy Queries 

Because queries are attached to a specific Academic and Financial Aid Year, it is 
necessary to create them for each Academic and Financial Aid year. This can be 
done manually, or to save time, use the Copy button to copy all queries 
associated with one particular Academic and Financial Aid year to another 
Academic and Financial Aid year. Because queries may not be copied one at a 
time, make sure that all necessary queries are completed before copying to 
another Academic and Financial Aid Year. 

1. On the Packaging Query Builder window, select the appropriate Academic 
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and Financial Aid year and click Find to display the queries associated with 
the selected criteria. 

 

Figure 40:  Packaging Query Builder 

2. Click Copy. The Copy  SQL Criteria detail window opens with the Academic 
Year From and Financial Aid Year From displayed. 

 

Figure 41:  Copy SQL Criteria 

3. Select the Academic Year To and Financial Aid Year To. 

 

Figure 42:  Select Academic and Financial Aid Year 

4. Click Copy to copy the queries to the new Academic and Financial Aid years, 

or click Cancel to exit without copying. 

 

Figure 43:  Copy SQL 
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Note:  Be sure that all queries for the Copy From Academic and Financial Aid years have 
been added prior to copying.  If the Copy process occurs more than once, duplicate 
queries could be created in the Copy To Academic and Financial Aid years.  If duplication 
occurs, highlight the unwanted query in the data grid and click Delete to remove.  Queries 
already attached to packages, awards, and budgets cannot be deleted. 

 

Award Methodologies 

Use the Award Methodologies window to define how awards will be distributed. 
This is a two-part process.  First, define the methodology and determine how the 
amount will be calculated.  Next, build the disbursement based on the method 
used to determine the amount to award. Methodology for each disbursement 
period must be defined, which means that two methodologies may be created for 
the entire two-term cycle.  For example, the state of Missouri gives an institution a 
grant of $500,000 annually to be disbursed equally over the two-term Financial 
Aid year. Two methodologies will be created, one for Fall, and one for Spring. 
These will be assigned simultaneously during the Prioritized Package process.   

Step-By-Step:  Define Award Methodology 

5. From the CAMS Enterprise Home page, click Financial 

Aid>Packaging>Prioritized>Award Methodology.  The Award 

Methodology window displays. 

6. Select the appropriate Academic Year and Financial Aid Year, then click 

Find to display any methodologies already associated. 

 

 

Figure 44:  Award Methodologies 

7. Right click in the data grid to add a methodology, or double-click and existing 
methodology to modify. The Award Methodology detail window displays. 
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Figure 45:  Add or modify methodology 

8. Provide an Award Methodology Description. In this example, MO State 
Grant Fall Term. 

 

Figure 46:  Award Methodology Description 

9. Click the search icon next to the Student Selection Criteria field to open the 
Student Selection Criteria window. 

 

 
Figure 47:  Award Methodology Student Selection Criteria 

10.  Double-click the query to associate with this methodology.  In this example, 

Awarding SEOG is selected. 
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Figure 48:  Select Query 

11. Enter the Min Amount and Max Amount of the award to be applied to the 
student. For example, if a student could receive an amount for that 
disbursement period between $250 and $1000 depending on the amount of 
remaining need, student load, Pell, or sum of billing transdocs, that would be 
the range entered into these fields. If the Total Funds are to be distributed 
using the Even Split option, then the Min Amount and Max Amount fields 
would NOT display on the window. 

 

Figure 49:  Award Methodology Remaining Need 

12. Enter the Term. The term is the period during which the distribution will 
occur.  A single award can be distributed multiple times during the term if 
required. Another methodology would be built using the same term but 
different distribution dates if that were the case. 

 

Figure 50:  Term 

13. Enter the Distribution Date, required. This may be an approximate date. The 
exact date of distribution is typically changed during the Financial Aid 
Transfer process. 

 



 CAMS Enterprise ï Financial Aid Processes 

Page 38 of 102 

 

Figure 51:  Distribution Date 

14. Enter the Award Type by selecting from the drop-down list. 

 

Figure 52:  Award Type 

15. In the Total Funds field, enter the entire amount of the award available to 
ALL students for this distribution period. For example, the MO State Grant 
award may allow a yearly maximum of $500,000. If the award is split evenly 
between Fall and Spring, then the amount should be $250,000. The Amount 
Used and the Balance fields are automatically updated by the system as the 
funds are disbursed during the packaging process.  

 

Figure 53:  Total Funds 

16. In the Amount Determined By area, choose the method (defined below) by 
which the amount will be awarded to individual students. The method chosen 
here will determine which fields are available in the lower data grid of the 
Award Methodologies window. 

17. Click Add to save the Award Methodology, or Cancel to exit without saving.  
In this example, steps three (3) through ten (13) would be repeated for the 
Spring term. 

 

 

Figure 54:  Amount Distributed By 
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Define Award Methodology Amounts 

Once the Award Methodology is defined, the method by which the amount will 
be awarded to individual students must be determined.  This will complete the 
Award Methodology, which will later be used in the Prioritized Packaging process.  

All methods described below are available from the Amount Determined By 

area of the Award Methodology Detail window. 

 

Figure 55:  Define Award Amounts Determined By 

Remaining Need 

If the award should be applied based on the Student's Remaining Need, which is 
defined as the student's total cost of attendance less the EFC (Effective Family 
Contribution) and any awards credited to the student's account, the remaining 
need amount will be defined, along with the award amounts based on the 
student's load (credits enrolled), and the minimum and maximum amounts 
available to a single student. 

Step-by-Step:  Define Amounts Based on Remaining Need 

1. Select Remaining Need. The Min Amount and Max Amount fields display 

in the Award Methodology Detail area. These amounts should be the 
minimum amount and the maximum amount that would be awarded to a 
single student.  
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Figure 56:  Remaining Need 

2. Click Add or Update to save the methodology and return to the Award 
Methodologies window. The lower data grid displays the title Amounts Based 
on Remaining Need. 

3. Right-click in the lower data grid to add the remaining need amounts. The 
Amount Based on Remaining Need detail window displays. 

 

Figure 57:  Remaining Needs Amounts 

4. Populate the Remaining Need dollar amount. For example, if Remaining 
Need equals $5000, the amounts to award will be based on that number. 

5. Next, enter the dollar amounts to award for: 

 Full Time 

 Three Quarters Time 

 Part Time 
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 Half Time 

 Less Part Time 

 Audit Amount 

Note:  If nothing should be awarded for Less Part Time or Audit Amounts, enter zero (0) 
in the field.  

6. Click Add to save and return to the Award Methodology window. Repeat 
steps three (3) through six (6) until all amounts based on remaining need 
have been defined for this methodology. 

 

Figure 58:  Remaining Need Dollar Amounts 

Student Load 

If the award should be applied based on the Student Load, defined as the number 
of credits the student is enrolled for that specific term, then a minimum and 
maximum amounts available to a single student will be defined, as well as a 
percentage of the maximum amount per student for each number of credits 
enrolled. 

Step-by-Step:  Define Amounts Based on Student Load 

1. Select Student Load. The Min Amount and Max Amount fields display in the 
Award Methodology Detail area. These amounts should be the minimum 
amount. 
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Figure 59:  Student Load 

2. Click Add or Update to save the methodology and return to the Award 

Methodologies window. The lower data grid displays the title Amounts 

Based on Student Load. 

3. Right click in the lower data grid to add the Student Load amounts. The 
Amount Based on Student Load window displays. 

 

 

Figure 60:  Add Student Load Amounts 

4. Populate the Percent of Maximum to be Awarded percentage. For 
example, 100.  

5. Enter the credits required for the student to receive the percentage specified.  
For example, if the student must be full time to receive 100 percent, and full 

time credits equal 12, then enter 12 in the Credits Enrolled field. 

6. Click Add to save and return to the Award Methodology window. 
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Figure 61:  Student Load Percent of Maximum to be Awarded 

7. Repeat steps three (3) through six (6) until all amounts based on remaining 
need have been defined for this methodology. 

Pell 

When creating the award methodology for the Pell Grant, the system will use the 
Pell Schedule to determine what amounts will be awarded based on number of 
credits enrolled. The Pell Schedule data must be imported into the PellSchedule 
database table for this option. The institution is responsible for obtaining this data. 

Step-by-Step:  Amounts Based on Pell Schedule 

1. Select Pell. The Min Amount and Max Amount fields display in the Award 
Methodology Detail area. These amounts should be the minimum amount 
and the maximum amount that would be awarded to a single student.  

 

Figure 62:  Pell 
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2. Click Add or Update to save the methodology and return to the Award 

Methodologies window. The lower data grid displays the title Amounts 
Based on Pell Schedule Table. 

Note:  The data from the Pell Schedule table displays. It may not be edited. No additional 
steps are necessary. 

 

Billing Transdoc Sum 

If the award should be applied based on the sum of specific Transdocs (for 
example, award may be applied to Tuition, but not to Books), then those 
Transdocs will be defined, as well as a minimum and maximum amount available 
to a single student. The amount awarded are determined by the Transdocs 
associated with the student's Billing Ledger only (which means batch transactions 
would not be included in the sum). 

Step-by-Step:  Amounts Based on Transdoc Sum 

1. Select Billing Transdoc Sum. The Min Amount and Max Amount fields 
display in the Award Methodology Detail area. These amounts should be the 
minimum amount and the maximum amount that would be awarded to a 
single student.  

2. Click Add or Update to save the methodology and return to the Award 

Methodologies window. The lower data grid displays the title Amount Based 

on Sum of Billing Transdocs. 

 

 

Figure 63:  Billing Transdoc Sum 

3. Right-click in the lower data grid to add billing transdocs. The Amount Based 

on Transdoc Sum detail window displays. 
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Figure 64:  Add Billing Transdocs 

4. Select the Transdoc to Sum from the drop-down list. 

 

 

Figure 65:  Transdoc to Sum 

5. Click Add or Update to save the methodology and return to the Award 
Methodologies window.   The Transdoc ñTuitionò has been added. 

 

Figure 66:  Transdoc Type Added 
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6. Repeat steps three (3) through (5) until all Transdocs to Sum have been 
added.  

Even Split 

The Total Funds amount will be divided evenly among all students qualifying for 
the award for this distribution period. For example, if the institution has $10,000 to 
split for the Fall term among 50 students, each student would receive a $200 
award. Simply select Even Split from the Award Methodology Detail window prior 
to adding the methodology. No additional steps are required. 

 

Figure 67:  Even Split 

Financial Aid Process Budgets 

Use the Budgets window to prioritize, add, and process budgets for groups of 
students.  Prior to that, the Budgets must be created in Financial Aid >Setup 
>Yearly Setup.  The students are identified by attaching the appropriate query 
defined in the Packaging Query Builder window. 

Step-By-Step:  Add a Budget 

1. From the CAMS Enterprise Home page click Financial 

Aid>Packaging>Prioritized>Budgets.  The Budgets window displays.  

2. Select the appropriate Academic Year and Financial Aid Year, and then click 

Find to display any budgets already associated with the selected Academic 
and Financial Aid year. You MUST click Find first to add a new record.  

3. Right-click in the data grid to add a budget, or double-click an existing budget 

to modify it. The Budget detail window displays. 
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Figure 68:  Budgets 

4. Provide a Budget Description.  

5. Click the search icon to open the Student Selection Criteria window. 

 

Figure 69:  Budget Detail 

6. Double-click to select the query to associate with this budget.  In this 

example, Awarding SEOG is selected. 
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Figure 70:  Select Query 

7. Enter the Priority (zero (0) is the highest). This indicates the order in which 
the budget will be applied if students qualify for multiple budgets. The highest 
priority budget will be applied. 

 

Figure 71:  Budget Detail Priority 

Note: A specific Priority can only be assigned once.  An attempt to enter a Priority that 
has already been assigned to a Budget may result in an error message when saving the 
new or updated Budget. 

8. Select the Direct Cost Type from the drop-down list.  The Cost Items 
associated with that Direct Cost Type display in the data grid. 

 

 

Figure 72:  Direct cost Type 

9. Click Add to add the Budget, or Cancel to exit without saving.  
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Figure 73:  Add Budget 

Step-By-Step:  Process a Budget 

1. After the budget has been added, click the Initiate tab. 

2. Right-click in the Selected Budgets to Run data grid. The Available 

Budgets list displays. 

 
Figure 74:  Select Budgets to Run grid 

3. Double-click to select a single Budget, or click Select All to add all available 

Budgets to the Selected Budgets to Run data grid.  In this example, 
Awaiting SEOG is selected. 
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Figure 75:  Select Budget to Run 

Note:  If you wish to remove a Budget from the list of those that are to be run, highlight 
that budget and then click Delete. 

4. Click Only Show Students Without Budgets check box if you do not wish 
to display students that already have budgets defined, otherwise students that 
already have budgets assigned will display. In this case, budgets are applied 
according to a Priority of 3. 

5. Click Initiate to display a list of students who should have the budgets 

applied. The Effected Students tab opens. By default, the student are listed 

by Last Names From "A" to Last Name To ñMò. This default exists to ensure 
the window renders the list quickly.  

  

Figure 76:  Initiate Budgets to Run 

6. To see all students that qualify for this budget, change the Last Name To "Z" 

and then click Find.  If there are any students that should not receive the 

budget, highlight that record and then click Delete. 
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Figure 77:  View Effected Students 

7. Click the Process tab. If the Only Show Students Without Budgets check 

box was NOT checked, you can click the Overwrite Existing Budgets check 
box to ensure that this budget will take precedence. 

 

Figure 78:  Process Tab 

8. Click the Process button.  A confirmation message displays. 
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Figure 79:  Process  

9. Click OK to confirm. 

 

 

Figure 80:  Confirm 

Financial Aid Process Packages 

Once queries are built, award methodologies are define, budgets are assigned, 
and Prioritized Packages can be applied to students.  If desired, awards within 
those packages can be automatically updated when students add or drop classes 
if appropriate.  A configuration option in the CAMS Manager module must be set 
in order for this to occur. 

Step-By-Step:  Associate Award Methodologies to Packages 

1. From the CAMS Enterprise Home page click Financial Aid >Packaging 
>Prioritized >Package.  The Packaging window displays. 

2. Select the appropriate Academic Year and Financial Aid Year, and then click 
Find to display any packages already associated with the selected Academic 
Year and Financial Year.  You must click Find first to add a new record. 
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Figure 81:  Packaging Prioritized 

3. Right-click in the upper data grid to add a package, or double-click an existing 

package to modify it.  The Package detail window displays. 

 

Figure 82:  Add a Package 

4. Enter the Package Description if creating a new package. 

5. Click the search icon next to the Student Selection Criteria field to open the 

Student Selection Criteria window. 

 

Figure 83:  Package Detail 
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6. Double-click the query to associate with this package. 

 

Figure 84:  Select Query 

7. Assign the Priority in which the Package should be applied.  Students 
qualifying for multiple packages will be assigned the package with the highest 
priority (zero (0) is the highest). 

8. Click Add to save the Package, or Cancel to exit without saving. 

 

Figure 85:  Priority 

9. Highlight the appropriate Package in the upper date grid.  Any Award 

Methodologies already associated to the Package display. 

10. Right-click in the Award Methodologies for Package data grid to add a 

methodology to the package.  The Package detail window displays. 
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Figure 86:  Package Detail 

11. Click the search icon next to the Award Methodology field to open the 

Award Methodologies window. 

 

Figure 87:  Package Detail Award Methodologies 

12. Double click the methodology to assign to the package. 
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Figure 88:  Assign Methodology to Package 

13. Assign the Priority and click Add to associate the methodology to the 

Package.  The Award Methodologies for Package displays. 

 

 

Figure 89:  Assign Priority and Add 

 

Figure 90:  Award Methodologies for Package 

Step-By-Step:  Initiate the Prioritized Packing Process 

1. With the desired Package highlighted, click the Initiate tab.  The Initiate Run 
tab displays. 
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Figure 91:  Initiate Packaging 

2. Right-click in the Selected Packages to Run data grid to view a list of 
available packages. 

 

Figure 92:  Selected Packages to Run 

3. Double-click a single Package to run, or click Select All to run all packages 
associated with this Academic Year and Financial Aid Year. 
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Figure 93:  Select Available Package 

4. If you only want to apply packages to students who have not yet had a 

package applied, select the check box nest to Only Show Students Without 

a Package. 

5. Click Initiate.  The Students to Package tab displays. By default, the students 
are listed by Last Names From "A" to Last Name To ñMò. This default exists 
to ensure the window renders the list quickly.  

 

Figure 94:  Initiate 

6. To see all students that qualify for this budget, change the Last Name To "Z" 

and then click Find.  Once the Last Name From and Last Name To fields 
are modified, that criterion persists for the remainder of the process.  

7. If there are any students that should not receive the budget, highlight that 

record and then click Delete. 
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Figure 95:  Students to Package 

The data in the lower grid of the Students to Package window displays the list of 

Exceptions.  These are students who may meet some of the packaging criteria 
but not all of it. 

8. Click Print to print a list of exceptions. 

 

 

Figure 96:  Print Exceptions 

The list displays.  Below is a sample of the Package Exception Report. 

 



 CAMS Enterprise ï Financial Aid Processes 

Page 60 of 102 

 

Figure 97:  Sample Package Exception Report 

The Exception reason could be any of the following: 

 

 Has Packaged Awards from Another Process ï Awards exist on the 
studentôs Financial Aid Maintenance window that were not packaged 
using the Prioritized Packaging process. 

 Has Status Record ï Has a Financial Aid Status record assigned as part 
of another process. 

 Package on FinAid Status ï Already has a Prioritized Package. 

 No Primary EFC ï The student does not have the Primary Effective 
Family Contribution in existing Financial Aid Status. 

 No Budget ï The student does not have a Budget assigned. 

9. Click Get Award Methodologies.  The Methodologies tab displays the list 
of students. 

 

Figure 98: Get Award Methodologies 

10. The Awards tab displays the list of students.  If there are any students that 

should not receive the awards, highlight that record and click Delete.  Click 

Get Awards.   
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Figure 99:  Get Awards 

11. The Totals data grid displays the total amount of the award being applied to 
all students after packaging.  Use the scroll bar at the data grid to scroll right 

to see the Total Fund Available, the Balance Before Packaging, and the 

Balance After Packaging.  If removing any award from the Awards to 

Apply data grid, be sure to click Refresh Totals to see the true amounts 
being awarded. 

12. Click Print to print a list of all students, methodologies, awards, and totals 
assigned. 

 

Figure 100:  Print Awards Report 

Below is a sample Packaging Awards Detail report. 
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Figure 101:  Sample Packaging Award Detail Report 

13. Click the Process tab, and then click the Process button (nothing displays on 
the Process tab until clicking the Process button). 

 

 

Figure 102:  Process 

14. A Packaging Successful button displays.  Click OK. 

 

Figure 103: Package Successful 
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15. Select the Address Type from the drop-down to indicate where the Award 

Letter will be sent. 

 

Figure 104:  Select Address Type 

16. Click Report.  Award letters for each student packaged are generated. 

 

Figure 105:  Report 

Below is a sample Awards Letter. 

 

Figure 106:  Sample Awards Letter 



 CAMS Enterprise ï Financial Aid Processes 

Page 64 of 102 

Importing Awards 

Awards can be imported into CAMS from either EDE (Electronic Data Exchange) 
or PowerFAIDS. EDE ISIR (Institutional Student Information Records) can also be 
imported into CAMS. Importing awards and ISIR information, if available, will 
decrease the amount of time you spend keying this information into the system. 

Step-By-Step: Import EDE Awards as a Package 

1. From CAMS Enterprise Home page, click Tools > Import > Financial 

Aid > EDE Awards. The EDE Awards Import File form opens. 

 
Figure 107: EDE Awards Import File window 

2. Select the appropriate Academic Year and Financial Aid Year. 

Note:  For students with existing financial aid status records for the Academic Year 
selected, the existing status is retained. For those students who do not yet have a status 
record for that Academic Year, CAMS creates a status record using the Academic and 
Financial Aid year selected. 

3. Click Browse to open the Choose File window.  

Note: The import file must be located on a share and you must browse through Network 
Neighborhood, even if the file is on the local machine, to the file so that a Universal 
Naming Convention (UNC) path is listed in the File field. Example: 
\\MyComputer\MyFolder. It cannot use a drive:\filename format such as C:\importfile.txt. 

4. Select the appropriate file and then click Open. The file name displays in 
the File field of the Select Awards Import File form. If this is the correct 

file, click OK. The terms in the calendar year display. 

5. Click Initiate. CAMS compares the social security numbers, financial aid 
year, and fund codes of the student records being imported to records in 
the CAMS database. If a student already has a financial aid status 
record, CAMS calculates and imports award totals based on the 
distribution calendar. If a student does not have an existing financial aid 
status record, then the Terms in Calendar data that corresponds to the 
Academic and Financial Aid Years selected will be used to calculate the 
award totals in CAMS. After calculating the total amount to import into 
CAMS, awards will be distributed according to the term calendar. After 
CAMS completes these calculations the list of records appears. 
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Figure108: Awards Import List window 

The top section of the window displays those awards that have matched all the 
criteria listed in item 5 above and can be imported into CAMS Enterprise. The 
bottom section of the window displays an exception list of awards that have not 
met all the criteria and will not be imported. 

Note: Fund codes must be the same in the Financial Aid Award reference table.  

 
Figure 109: Award Amounts 

The EDETotal column displays the amount that EDE lists the award amount to 
be. The CAMSAmoun column displays any existing amount that CAMS 
Enterprise has listed for the student for this calendar year. The Amount to Import 
column displays the amount that CAMS Enterprise will import. 

Note: If an award is imported a subsequent time with a different amount CAMS Enterprise 
will create an additional transaction with an adjustment amount for the award. If the award 
was originally $500 and subsequently it was now importing as $600, a $100 adjustment 
transaction will appear for the term and will be imported. 

6. Click the Import tab to import awards.  



 CAMS Enterprise ï Financial Aid Processes 

Page 66 of 102 

 

Figure 110: EDE Import tab 

7. You may define the Packaged as Load (Glossary Table: Student Load), 

Direct Cost Type (Glossary Table: FINAID Direct Costs), and Package 

Status (Glossary Table: Packaged Status) for all students for whom a 
new Financial Aid Status record is being created during the import 
process. Students with existing Financial Aid Status records will retain 
their current information and will not be affected by these selections.   

8. You may leave the Import Only Awards with Fund Decision to Accept field 
blank to import awards with all fund decisions, or you may highlight the 
appropriate choice or to import only the awards corresponding to that 
choice. This selection is derived from the Fund Decision field which 
displays in the EDE Awards Data tab. 

9. For students for whom a new Award Record is being created, you may 
apply an Award Status (Glossary Table: FINAID Status), and you must 
click Yes or No to indicate whether the award total should Show on Billing 
Statements.  

10. Click Import. Once awards have been imported, a confirmation message 
displays. Awards can now be viewed by selecting the student accessing 
the Financial Aid Maintenance window. Select appropriate academic and 
financial aid years, then click the Financial Award tab. 

If an award is deleted in EDE, CAMS Enterprise will not automatically delete 

the award. It must be manually deleted from CAMS Enterprise.  

  


