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Abstract 

This document is designed to provide you with information necessary to maintain National Student Clearing House 

(NSLC) data. 
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Disclaimer 

 
Three Rivers Systems, Inc. makes no representation or 
warranties with respect to the contents or use of this guide.  
Further, Three Rivers Systems, Inc. reserves the right to revise 
this guide and make changes to its contents at any time without 
obligation to notify any person or entity of such revisions or 
changes. 
 
In no event will Three Rivers Systems, Inc. be liable to buyer or 
any other party for any damages, including any lost profits, lost 
savings, or other special incidental or consequential damages 
arising out of the use of or inability to use such product, even if 
Three Rivers Systems, Inc. has been advised of the possibility 
of such damages, or for any claim by any other party. 
 
© 2007 Three Rivers Systems, Inc. All rights reserved. All 
company and product names included in this site may be 
trademarks or registered trademarks of their respective 
companies. The information contained in these pages is 
subject to change at any time without prior notice. 
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NSLC Setup 

Before reporting NSLC data you must ensure that each student’s data is correct 
and that initial preparation has been done. 

Student Data 

Ensure that each student’s record information is correct.  You may run a Mass 
Status Update, which will ensure that each student (who is marked as Classified 
in the Classification field) has the correct status.  

There are certain fields that CAMS Enterprise uses in determining NSLC 
information. 

 

Figure : Student Status window 

On the Student Status screen the College Level, Student Load, and Effective 
Date are used in determining NLSC data.  The Classification field is used to 
help automate and ensure that the College Level and Student Load are correct 
when a Mass Update Status is run. 

Student Load is automatically determined when a student registers for or drops 
classes.  If it is manually changed you may have incorrect data.  If the student is 
marked Classified then when a Mass Update Status is run the field may revert 
back to its previous setting if that setting was correct according to CAMS 
Enterprise calculations. 

Warning: The Effective Date is changed to the current date when a Mass 
Update Status is run and there is a change, which could give incorrect 
dates of a status change.  It is recommended that you run Mass Update 
Status everyday to ensure that the data is correct and has the correct 
Effective Date.  If you manually change the Effective Date then you should 
mark the student as Unclassified in the Classification field so they do not 
automatically update. 
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Initialize the NSLC Term 

Step-By-Step: Re-Initialize NSLC Term 

At the beginning of each term you must run the NSLC Export with the Re-
Initialize Report (Done at Start of Term) checkbox selected.  This allows 
CAMS to set a baseline to determine when changes occur in the data. 

1. From the CAMS Enterprise Home page, click Tools >Export 
>Financial Aid >NSLC Export.  The NSLC Criteria page opens. 

 

Figure : NSLC Re-Initialize Report window 

2. Select the Report Term(s). 

3. Select the Campus, if desired. 

4. Check Re-Initialize Report (Done at Start of Term) if this is the first 
export of NSLC data for the term. This creates a baseline record to be 
used for the remainder of the term. 

5. If desired, select Blank Out Non US Citizen Zip Codes to omit from 
report. Select the reporting addresses for U.S. Citizens and Non U.S. 
Citizens. 

6. Click the NSLC Data tab and click Initiate. 
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Figure : NSLC Data window 

The upper data grid displays those students who have complete data records.  
The lower grid displays those students who do not have all the required fields 
filled in.  You can go to the Report tab and print an Exceptions report to see 
those students and their missing data. 

7. Correct any Exception Data and re-run the previous steps. 

This sets the initial data for the term and CAMS will then keep track of changes. 

Warning: If you do not do this step at the beginning of the term your data 
may not correctly reflect changes and you will have to manually edit the 
file. 

NSLC Reports 

You can run NSLC export at any time.  If you have initialized the term as 
described previously then ensure that you run each export without the Re-
Initialize Report (Done at Start of Term) checkbox selected. 

There are two reports for NSLC, NSLC Report and NSLC Exception Report.   

The NSLC Report will allow you to verify the information before you export it and 
send it to the National Student Clearinghouse.  To prevent discrepancies in the 
report make sure you run the Mass Student Update option everyday. 

The NSLC Exception Report displays those students who do no have all the 
required fields filled in.  It will list the students and display the empty fields.  Once 
the fields are populated they will show up on the NSLC Data grid. 
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After NSLC Term Initialization 

You can run the NLSC Export option anytime you want to verify the data.  This 
will help ensure that when it is time to report to the National Student 
Clearinghouse your data will be up-to-date and correct. 

It is important to remember that you must uncheck Initialize Report (Done at 
Start of Term). 

Also, ensure that you run the Mass Student Update daily.  If there are students 
that you have manually changed information and want that information to be 
retained for reporting then you must change the Classification field in the Student 
Status window to Unclassified.  This will prevent this student from being 
updated when running Mass Student Update. 

After clicking the Initialize button, if all the data is correct then click Save. This 
will save student changes to CAMS Enterprise so they are reported correctly 
when you export data. 

Graduated Students 

 

Figure : Student Degree window 

For graduated students to be marked ‘G’ they must have additional fields filled in. 

On the student’s degree window Degree Earned, Transfer Degree and 
Expected Grad Term are used to determine NSLC data.  You will need to 
ensure that these fields are manually filled-in correctly.   

If the Anticipated Grad Date (AGD) is left blank CAMS Enterprise will set the 
AGD based on current NSLC rules.  This date will only display on the report/file 
for NSLC but will not populate the field in CAMS. 

If Transfer Degree is set to yes then CAMS Enterprise will assume the student 
has not graduated from your institution. 
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When running a NSLC Export graduate students will show up as ‘G’ if you are 
reporting on a term immediately after the student graduated and the above 
information is filled in for the previous term.  

If the student graduated in a Spring term and you are using a Summer term as 
the reporting term, ensure that Compulsory Term is set to NO. 

Exporting Data 

 

Figure : NSLC Export window 

After clicking Initiate the data is displayed.  Only data in the NSLC Data data grid 
will export to a file.  Any exceptions need to be corrected if they are to be 
included in the export. 

After clicking the Initialize button, if all the data is correct then click Save.  This 
will save student changes to CAMS Enterprise so they are reported correctly 
when you export data. 

Click Export to create a text file.  A message box appears telling you the location 
of the text file. 

 

Figure : NLSC Export File Message 

This text file will be saved to the CAMS users merge directory that is set up in 
user configuration. 


